
User Instructions
  Work permit request – Student/Postdoc



Login screen 
for HR documents
Enter username 
and password

To submit a new request,
 click on
'Request for Private Work'
which appears on the 
in the HR Forms box



On the request screen,
complete all fields, and
attach relevant documents 
if necessary. 
To complete and send,
 click on 'Send Request’.

At the end of the 
process, this message 
will be displayed, 
confirming that the 
request has been 
successfully sent to 
the relevant parties.
Once approved, your 
approval will be sent 
to your WIS email



On the home screen, 
you can always view 
and update the status
 of the request under 
the 'My Requests' box

Good luck!
For any further assistance, please contact 

wsoswork@weizmann.ac.il
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