User Instructions
Work permit request — Student/Postdoc
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HR Forms

Login screen

for HR documents
Enter username
and password & password e

8 Your Weizmann Username

® Amit Basri v

. Hello Amit
To submit a new request,

click on —— HR Foms
'‘Request for Private Work'
which appears on the

in the HR Forms box

Request for Private Work
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On the request screen,
complete all fields, and
attach relevant documents
if necessary.
To complete and send,
click on 'Send Request’.

[Et il

Send Request

At the end of the
process, this message

will be displayed,

. . Your request has been accepted and forwarded for further
confirming that the orocessing
request has been
succes Sfu lly Se n.t to The request has been forwarded to your Supervisior for approval. A message will be sent after
th ere leva nt p a rt| es. their decision is made.

For assistance, please contact

O n Ce a p p roved 4 yo u r SaraCohen B % 08-934-4536
approval will be sent WEIZMANN

SCIENCE ses



Hello Amit

On the home screen, Wy Reapuesits HR Forms
you can always view prvate Work

and update the status prkate Wrk

of the request under F—

the 'My Requests' box r—

Good luck!
For any further assistance, please contact
wsoswork@weizmann.ac.il
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